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OUR LADY QUEEN OF HEAVEN PRIMARY SCHOOL 

AFTER SCHOOL CLUB POLICY 

At OLQH our mission statement states: 

‘We understand education to involve all the broad dimensions of human potential – academic, 

spiritual, social, physical and emotional potential and through the provision of a broad and 

balanced curriculum to recognise and to celebrate each person’s uniqueness.’ 

‘In our school community we seek to live the Gospel Values  - Faith, Hope, Love, Justice, 

Service, Forgiveness, Witness, Respect– all of which we understand as part of living like 

Christ in loving relationships with each other. ‘ 

Article 29 

‘Education should develop each child's personality and talents to the full. It should 

encourage children to respect their parents, and their own and other cultures.’ 

Article 24 

‘All children have a right to good health and good quality health care. All children 

should have clean water, nutritious food and a clean environment so they stay 

healthy.’  

Aims and objectives 

 To provide a welcoming, caring and safe environment for pupils after the school day. 

 To provide a healthy snack for children in a relaxed environment. 

 To create opportunities to support learning and provide a link between home and 
school. 

 To provide fun activities and games, which will extend pupils knowledge and develop 
positive social skills. 
 

Staffing 
There will be two/three assistants on duty each day.  All staff have DBS’s in place, will have 

undertaken food safety training, and will be First Aiders.   In addition to this, the Premises 

Officer is on site as is one of the office staff for part of the session. 

Process 

There will be 30 places available and priority will be given to children of parents who either 

work or study full time.  If places remain, they will be given to children of parents who work 

or study part time.  When a place has been confirmed, parents will be asked to read and 

sign the ‘After School Club Terms and Conditions,’ ‘Medical and Dietary’ and registration 

forms. Parents must give one week’s notice in writing if they want to remove their child/ren 

from the club. 

 

 



Cost 

The cost of the club is £16 per session for each child which must be paid half termly in 

advance.  The fee is not refundable.  We reserve the right to withdraw a place if the fee 

remains unpaid after one week. Priority will be given to full week places. 

Fines 

If children are picked up late there will be a fine to pay.  This will be £1.00 per minute for the 

first 10 minutes then £5.00 per minute thereafter. 

Behaviour 

The club will operate according to the school behaviour policy.  Both adults and children will 

be expected show good manners and mutual respect.  Parents will be informed immediately 

if there is a problem with their child’s behaviour and children whose behaviour is 

unacceptable, may risk losing their place at the club. 

Punctuality 

The club will be run from 3.30pm to 6.00pm each day except if the school closes early.   An 

attendance register will be kept daily. 

First Aid 

There will be a qualified First Aider available at all times. 

If first aid is administered a record will be maintained and a note will be sent home with the 

child. 

Medication/Allergies/Dietary restrictions 

All parents will have to complete a registration form before their child starts, clearly stating 

any dietary restrictions / allergies or medication their child is on. Any child who has a 

prescribed inhaler for asthma must provide a spare one, clearly marked with the child’s 

name, and this will remain in the breakfast club. 

Insurance 

Insurance cover is provided as part of the Schools Insurance Policy. 

Fire Procedures 

Fire drills will be carried out termly. 
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